A QUICK GUIDE TO MAKING BAR CODES WITH BARS & STRIPES
-----------------------------------------------------------------------------------------------------
 

Once you've installed Bars & Stripes (B&S) you should see a new toolbar icon.

 

Make sure B&S is unlocked. 
UN-LOCKING THE SOFTWARE
-----------------------------------------------
1. Click the Bars & Stripes icon to display the main menu.
2. Click Change Setup to display the settings menu.
3. On the lower right corner of this menu, there is an 8 digit number. This is the Install Key
4. Go to the Bars & Stripes website and purchase an unlock code. Provide the install key you found in step 3.

Purchase Unlock Code
Your Unlock Code will be emailed to you at the address provided. 
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Once you’ve received your new unlock code, enter it into the Bars & Stripes Change Setup screen in the space provided (lower left) and Click OK

TO VERIFY B&S IS UNLOCKED
------------------------------------------------
1. Click the Bars & Stripes toolbar Icon.

2. Select Change Setup
3. On the Change Setup Screen, check for the presence of the unlock code text box.   If it is no longer displayed, your software has been unlocked.
INITIAL B&S SETUP
------------------------------
1. Make a new WORD document

2. Click the B&S Toolbar ICON

3. Click Change Setup on B&S main menu

4. Choose Symbology.  (If you're using B&S for 1st time and just learning, choose Code 128 

5. Verify these settings, then Click OK
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MAKE A BAR CODE
-----------------------------------------------
1.  In your WORD document, type a string of numbers and/or letters

2.  Using your mouse pointer, highlight the string you've typed.

3.  Click the B&S Toolbar ICON

 

Your highlighted selection should disappear and be replaced by a bar code.

 

HOW THE TOOLBAR ICON WORKS
------------------------------------------------------
The B&S Toolbar ICON does one of three things.

1.  If nothing is currently highlighted, clicking the ICON will display the MAIN MENU

2.  If a valid string of characters is highlighted, B&S will convert it to a bar code

3.  If an INVALID string of characters is highlighted (relative to the currently selected symbology), the MAIN MENU is displayed

 

THE MAKE DEFAULT CHECKBOX
---------------------------------------------------
At the bottom of the Change Setup screen, is the Make Default checkbox.

 

B&S stores its settings inside each document as hidden information.

When you create a new document, B&S initially stores default settings in the new document.

When you change settings in the Change Setup screen, your new settings are stored in the current document.

 

This means you can be working with multiple documents, each with different settings.

 

To change your default settings, check the 'Make Default' checkbox and click OK

Any new documents you create will initially be loaded with your new default settings.

 

 

A WORD ABOUT SYMBOLOGIES
---------------------------------------------------
Bars &Stripes can make different kinds of bar codes.  

 

The Code 128 Symbology, for example, can bar code any 7-bit ASCII character.  That's digits 0-9, A thru Z, a thru z, punctuation characters plus most printable control characters and can be any length.

 

Some Symbologies are more limited.  

 

UPC bar codes are all numeric and must be 11 digits in length. (B&S automatically calculates and adds a 12th digit (the check digit)

 

IMPORTANT: When you highlight the string of characters you've typed, make sure not to accidentally highlight the CR/LF character at the end (The Enter Character).  This will look like a blank character after the last printable character.  If you do, B&S will simply show you the main menu, rather than make a bar code.

 

[image: image3.png]Correctly highlighted >

Incorrectly highlighted >




 

 

MAKING BAR CODE LABELS
---------------------------------------------
 

Review the Envelopes & Labels feature in Microsoft Word.

1. Open the Envelopes & Labels menu

2. Choose 'Labels'

3. Check the 'Full page of same label' radio button

4. Click New Document

5. Click the B&S Toolbar Icon and set/verify your B&S bar code settings selections.

6. Click "TOOLS>OPTIONS" and check 'TEXT BOUNDARIES to view label template guidelines

7 Starting with the upper left label enter your label information.   Use B&S to make whatever bar code you need. 

    NOTE: you may have to change your B&S height setting to fit your bar code on your label.

8.  Once you are happy with your label, copy and paste it to the other labels.

 

 Locked (DEMO) mode
---------------------------------- 

When Bars & Stripes is initially installed, it is in demo mode. In this mode one character of your bar code is randomly altered. The purpose of this mode is to allow someone to evaluate the software before they purchase it. 

Bars & Stripes used to work and now it’s in 'locked' mode again
----------------------------------------------------------------------------------------------------
If you have done any of the following, you will have to unlock Bars & Stripes again

1. Upgraded to another operating system
2. Restored or re-installed your operating system
3. Reset the Windows system registry
If this occurs, log onto the members area using your email address and password to generate a new unlock code.

This is the install key. Use it to purchase your unlock code.








